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ASHBY DE LA ZOUCH TOWN COUNCIL. 

EVENTS & ENTERTAINMENT COMMITTEE. 

Communications Plan. 

The responsibilities of the Events & Entertainment are as follows: 

• To oversee the Town Council’s events and entertainment programme; 

• To approve any ad hoc events which are planned to take place in the town; 

• To approve expenditure from within the events programme budget to support such 
events; 

• To consider ideas and requests for new events for inclusion within the programme; 

• To consider opportunities for grant funding and sponsorship from local businesses to help 
fund events within the town; 

• To secure the support of volunteers to help marshal events and provide support to any 
events which require such support; 

• To encourage new and innovative ideas for events and entertainment which will improve 
social inclusion and well-being; 

• To approve licences for events which are held on Town Council owned or maintained land 
and deal with any issues arising therefrom; 

• To liaise with stakeholders and partners to ensure that everyone is working together to 
promote the events programme for the town; 

• To manage publicity, press releases, social media and web-site information before and 
after events; 

• Liaison with community and voluntary groups to encourage participation and support for 
such events. 

 
The Committee recognises that events are an important part of the work that the Town Council 
undertakes in delivering services to local people. As the town continues to grow well-organised, safe 
events form an important role in providing a sense of community, developing social cohesion, 
improving individual well-being and to improve footfall to businesses in the town. 
 
The Committee recognises that it has a responsibility to work with local residents and businesses to 
provide a clear plan of how it will communicate details of forthcoming events to maximise the positive 
impact of such events but also to minimise any potential problems that such events may give rise to. 
 
Most (but not all) major events in the town take place on the Bath Grounds off Station Road. The Town 
Council operates events on the Bath Grounds under Premises Licence number NWL20440 which sets 
out the conditions for events which involve licensable activities (such as the sale of alcohol and the 
playing of live or recorded music). 
 
In addition, each event which takes place on Town Council land is subject to the granting of a licence 
from the Town Council (example attached). This licence requires the organiser of an event to 
undertake a noise risk assessment prior to the event taking place of the potential impact of the event 
upon neighbours. It also requires an organiser, in the case of amplified entertainment, to undertake 
monitoring to ensure compliance with the requirements of the licence.  
 
 
We will use the following methods of communicating our events programme to the public: 
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Our main method of communication will be social media.  

The Committee recognises that social media has changed the rules for promoting events. When it 
comes to organising and planning an event, it is important to look beyond traditional forms of 
communication – like flyers, mail invites and word-of-mouth – and utilise social media to expand 
audience reach and generate interest about an event online. We will continue to develop our social 
media presence through Facebook, Twitter and the Town Council website. 
 

• Town Council Facebook page [1,737 followers]: 
https://www.facebook.com/Ashbytowncouncil. 
 

• Town Council website [approx.71,000 page views per year] News Section: 
http://www.ashbydelazouch.info. 

 

• Town Council Twitter account [1,723 followers]: @Ashby TCouncil; and,  
 

• Ashby Town Centre Traders Facebook page and e-mail database. 

In addition, we will use the following more traditional methods of communication: 
 

• All Events Committee meetings are open to the general public.  
The Committee finalises its programme for the year in early December but each meeting 

considers the forthcoming events on a rolling programme. These are detailed in the minutes. 

The Committee also receives, notes and acts upon feedback from elected members, members 

of the public and event organisers at each of its meetings. The Committee also receives 

presentations from events’ organisers who wish to organise significant events within the 

town.  

There is a public participation session at each meeting where members of the public may ask 

questions, make representations, answer questions and give evidence in respect of the 

business on the agenda.   

Draft Minutes of each meeting is published on the Town Council website within 5 working 

days of each meeting. The minutes are approved by the Committee at its next meeting. 

 

• The Town Council’s quarterly newsletter in ‘Ashby Life’; 

 

• Press releases. For some larger events we will issue a press release to local papers before 

and after the event accompanied by appropriate photographs; 

 

• “What’s on” pages in ‘Ashby Life.’  Individual events are also promoted within the magazine 

often accompanied by editorial comment (see example attached); 

 

• Events promotion leaflet and posters published each quarter which are circulated throughout 

the town (example of each attached).  Individual event posters will also be produced and 

distributed as necessary; 

 

 

https://www.facebook.com/Ashbytowncouncil
http://www.ashbydelazouch.info/
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• NWLDC – Environmental Protection Team. We will provide a list of all of our events to the 

Environmental Protection Team of North West Leicestershire District Council by the end of 

December each year. We will update them with any significant changes to the programme; 

 

• The Town Council will communicate with Ashby Bowling Club and Ashby Hastings Cricket 

Club regarding significant events on the Bath Grounds. 

 

The Committee recognises that it is the responsibility of each event organiser to provide relevant 

information to the immediate local residents of the location of the event about the potential impact 

of the event, hours of operation, ingress and egress issues or anything else which may have 

repercussions for neighbours. 

 

The Town Council reserves the right to change the programme of events at short notice due to 

addition, alteration or cancellation.  

 

The Town Council will take reasonable endeavours to communicate any changes to the events 

programme as widely as possible within the time available to it. 

 

Jack Fargher 
Town Clerk 
Ashby de la Zouch 
 
10th September 2018. 
 
Adopted by the Town Council at its meeting on Monday 15th October 2018 and re-adopted on 
Monday 2nd December 2019; Monday 7th December 2020. 


